
Thank you for your interest in conducting business with the City of Bunker Hill Village. The 
purpose of this packet is to gather information about your business so that we may get you 
established in our accounting software and send your information to the appropriate departments. 
Our goal is to assist you in our processes and encourage fair and equitable competition with all 
vendors wishing to conduct business with the City. 

Before conducting any business, vendors must complete the following forms included in this 
packet: 

• Vendor Information Form
• IRS Form W-9
• Form 1295 Instructions - form must be filled out electronically and 

number provided to City for electronic confirmation by City
• Insurance Requirements for Project

Notice to Vendors 
In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the 
Government Code. The law states that a governmental entity or state agency may not enter into 
certain contracts with a business entity unless the business entity submits a disclosure of 
interested parties to the governmental entity or state agency at the time the business entity 
submits the signed contract to the governmental entity or state agency. The law applies only to 
a contract of a governmental entity or state agency that either (1) requires an action or vote by 
the governing body of the entity or agency before the contract may be signed or (2) has a value 
of at least $1 million. The disclosure requirement applies to a contract entered into on or after 
January 1, 2016. 

The Texas Ethics Commission was required to adopt rules necessary to implement that law, 
prescribe the disclosure of interested parties form, and post a copy of the form on the 
commission’s website. The commission adopted the Certificate of Interested Parties form (Form 
1295) on October 5, 2015. The commission also adopted new rules (Chapter 46) on November 
30, 2015, to implement the law. The commission does not have any additional authority to 
enforce or interpret House Bill 1295. 

Note: By doing business or seeking to do business with the City of Bunker Hill Village, you 
acknowledge that you have been notified of the requirements of Section 2252.908 of 
the Government Code and that you are solely responsible for complying with them. 

Certificate of Interested Parties (Form 1295). 

Should you have any questions, please contact Susan Grass, Finance Director via email 
sgrass@bunkerhilltx.gov. 

https://www.ethics.state.tx.us/filinginfo/1295/
mailto:sgrass@bunkerhilltx.gov
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VENDOR APPLICATION FORM 
 

VENDOR INFORMATION 

COMPANY / FIRM NAME as shown on Federal Tax Return VENDOR ID. if applicable 

  

ALTERNATE NAME if applicable / (doing business as) TAX ID NUMBER: FEIN OR SSN 

  

POINT OF CONTACT NAME TITLE 

  

VENDOR ADDRESS 

 

PAYMENT ADDRESS if different from address above 

 

PHONE FAX VENDOR EMAIL 

   

TAX EXEMPT?  Y or N VENDOR WEBSITE 

  

 

ORGANIZATION TYPE 

 
Corporation(LLC, PC, C-Corp, 
S-Corp) 

 Individual / Sole Proprietor  
Partnership(General, LP, LLP, 
LLC) 

 Tax Exempt/Non Profit  Governmental Agency, Municipality  Other: 

 

REQUESTOR / VENDOR’S NAME SIGNATURE DATE REQUESTED / SENT 

   

 

INTERNAL USE ONLY 

VENDOR ID DATE RECEIVED DATE PAYMENT PROCESSED 

   

 

 

 















CITY OF BUNKER HILL VILLAGE 
CERTIFICATE OF INTERESTED PARTIES – FORM 1295 

 
Definitions and Instructions for Completing Form 1295 
The City of Bunker Hill Village is required to comply with House Bill 1295, which amended the Texas Government Code by adding 
Section 2252.908, Disclosure of Interested Parties.  Section 2252.908 prohibits the City, or its cooperative members (if applicable), from 
entering into a contract resulting from an RFP (or similar) with a business entity unless the business entity submits a Disclosure of 
Interested Parties – Form 1295 to the City at the time the business entity submits the signed contract.  The Texas Ethics Commission 
has adopted rules requiring the business entity to file Form 1295 electronically with the Texas Ethics Commission. 
 
As a “business entity,” all vendors must electronically complete, print, sign, and submit Form 1295 with their proposals or 
contracts even if no interested parties exist. 
 
Proposers must file Certificate of Interested Parties – Form 1295 with the Texas Ethics Commission using the following online 
application: 
https://www.ethics.state.tx.us/filinginfo/1295  

• Proposers must use the filing application on the Texas Ethics Commission’s website (see link above) to enter the required 
information on Form 1295. 

• Proposers must print a copy of the completed form, which will include a certification of filing containing a unique certification 
number. 

• The Form 1295 must be printed and then signed by an authorized agent of the business entity. Notarization is no longer 
required. 

• The completed Form 1295 with the certification of filing must be filed with the City by including a copy of the completed form 
with the proposal response. 

• The City must acknowledge the receipt of the filed Form 1295 by notifying the Texas Ethics Commission of the receipt of the 
filed Form 1295 no later than the 30th day after the date the contract binds all parties to the contract. 

• After the City acknowledges the Form 1295, the Texas Ethics Commission will post the completed Form 1295 to its website 
within seven (7) business days after receiving notice from the City. 

 
Instructions to Vendors: 

1. Read these instructions,Go to the Ethics Commission Website https://www.ethics.state.tx.us/filinginfo/1295  
2. Register and complete Form 1295 online - include the proposal number and the contract/RFP name, 
3. Print a copy of the submitted Form 1295 - it will have a certification # in the top right corner, 
4. Include a copy of the completed, signed Form 1295. 

 
Definitions: 

• Interested Party: a person who: 
1) has controlling interest in a business entity with whom the City and/or its cooperative members contracts; or 
2) actively participates in facilitating the contract or negotiating the terms of the contract, including a broker, 

intermediary, adviser, or attorney for the business entity. 
• Controlling Interest means:  

1) an ownership interest or participating interest in a business entity by virtue of units, percentage, shares, 
stock, or otherwise that exceeds 10 percent;  

2) membership on the board of directors or other governing body of a business entity of which the board or 
other governing body is composed of not more than 10 members; or  

3) service as an officer of a business entity that has four or fewer officers, or service as one of the four officers 
most highly compensated by a business entity that has more than four officers. 

• Intermediary: a person who actively participates in the facilitation of the contract or negotiation the contract, including a 
broker, advisor, attorney, or representative of or agent for the business entity who: 

1) receives compensation from the business entity for the person’s participation; 
2) communicates directly with the governmental entity or state agency on behalf of the business entity 

regarding the contract; and 
3) is not an employee of the business entity. 

• Business Entity: includes an entity through which business is conducted with a governmental entity or state agency, 
regardless of whether the entity is a for-profit or nonprofit entity. 

 
Resources: 
Form 1295 Frequently Asked Questions:  

• https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php  
Instructional Video – First Time Business User:  

• https://www.ethics.state.tx.us/filinginfo/videos/Form1295/FirstLogin-Business/Form1295Login-Business.html 
Instructional Video – How to Create a Certificate: 

• https://www.ethics.state.tx.us/filinginfo/videos/Form1295/CreateCertificate/CreateCertificate.html 

https://www.ethics.state.tx.us/filinginfo/1295
https://www.ethics.state.tx.us/filinginfo/1295
https://www.ethics.state.tx.us/resources/FAQs/FAQ_Form1295.php
https://www.ethics.state.tx.us/filinginfo/videos/Form1295/FirstLogin-Business/Form1295Login-Business.html
https://www.ethics.state.tx.us/filinginfo/videos/Form1295/CreateCertificate/CreateCertificate.html


 

INSURANCE SPECIFICATIONS 
(REQUIRED FOR THIS PROJECT) 

Owner:  City of Bunker Hill Village 
Project: (NAME or NUMBER) 

INSURANCE: The successful bidder shall provide and maintain the minimum insurance coverage set forth below during the term 
of its agreement with the City. 

• Commercial General Liability insurance at minimum combined single limits of $1,000,000 per-occurrence and $2,000,000 
general aggregate for bodily injury and property damage, which coverage shall include products/completed operations 
($1,000,000 products/ completed operations aggregate), and XCU (Explosion, Collapse, Underground) hazards.  Coverage 
must be written on an occurrence form.  Contractual Liability must be maintained covering the Contractor’s obligations 
contained in the contract.  The general aggregate limit must be at least two (2) times the each-occurrence limit.   

• Workers Compensation insurance at statutory limits, including Employer’s Liability coverage at minimum limits of $500,000 
each-occurrence each accident/$500,000 by disease each-occurrence/$500,000 by disease aggregate. 

• Commercial Automobile Liability insurance at minimum combined single limits of $1,000,000 per-occurrence for bodily 
injury and property damage, including owned, non-owned and hired car coverage. 

Any Subcontractor(s) hired by the Contractor shall maintain insurance coverage equal to that required of the Contractor.  It is 
the responsibility of the Contractor to assure compliance with this provision.  The City of BUNKER HILL VILLAGE accepts no 
responsibility arising from the conduct, or lack of conduct, of the Subcontractor.  

A Comprehensive General Liability insurance form may be used in lieu of a Commercial General Liability insurance form.  In this 
event, coverage must be written on an occurrence basis, at limits of $1,000,000 each-occurrence, combined single limit, and 
coverage must include a broad form Comprehensive General Liability Endorsement, products/completed operations, XCU 
hazards and contractual liability. 

With reference to the foregoing insurance requirement, Contractor shall specifically endorse applicable insurance policies as 
follows: 

• The City of Bunker Hill Village shall be named as an additional insured with respect to General Liability and Automobile  
Liability.  

• All liability policies shall contain no cross-liability exclusions or insured versus insured restrictions. 

• A waiver of subrogation in favor of The City of Bunker Hill Village shall be contained in the Workers Compensation and all 
liability policies. 

• All insurance policies shall be endorsed to require the insurer to immediately notify The City of Bunker Hill Village of any 
material change in the insurance coverage. 

• All insurance policies shall be endorsed to the effect that The City of Bunker Hill Village will receive at least thirty- (30) days’ 
notice prior to cancellation or non-renewal of the insurance. 

• All insurance policies, which name The City of Bunker Hill Village as an additional insured, must be endorsed to read as 
primary coverage regardless of the application of other insurance. 



 

• Required limits may be satisfied by any combination of primary and umbrella liability insurances. 
• Contractors may maintain reasonable and customary deductibles, subject to approval by The City of Bunker Hill Village. 

• Insurance must be purchased from insurers that are financially acceptable to the City of Bunker Hill Village. 
All insurance must be written on forms filed with and approved by the Texas Department of Insurance Certificates of Insurance 
shall be prepared and executed by the insurance company or its authorized agent and shall contain provisions representing and 
warranting the following: 

• Sets forth all endorsements and insurance coverage according to requirements and instructions contained herein. 

• Shall specifically set forth the notice-of-cancellation or termination provisions to The City of Bunker Hill Village. 

Upon request, Contractor shall furnish The City of Bunker Hill Village with certified copies of all insurance policies. 

A valid certificate of insurance verifying each of the coverage’s required above shall be submitted upon award.  The 
certificate of insurance shall be sent to: 

City of Bunker Hill Village 
City Secretary’s Office 
11977 Memorial Dr 
Houston, Tx 77024 

Reduction or Waiver of Insurance Requirements 

The City may at any time reduce or waive all or part of the insurance requirements established by this document for any 
contractor that has entered into an agreement with the City to provide the services for which this insurance applies, if the City 
determines that the reduction or waiver will not unreasonably expose the City to a risk of liability or loss.  An authorized City 
representative must authorize any reduction or waiver of these insurance requirements in writing before the reduction or 
waiver is effective. 
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