






































































































































 
 
 

Karen H. Glynn 
3522 Mesquite Drive 

Sugar Land, Texas 77479 
713-859-4654 

 
June 15, 2023 

 
 

 

Mayor Robert P. Lord  
Members of the City Council 
City of Bunker Hill Village 
11977 Memorial Drive 
Houston, Texas 77024  
 

Dear Mayor and Members of the City Council: 
 
Thank you again for the incredible opportunity to serve the City of Bunker Hill Village as City 
Administrator for the past 10 plus years.  It has been a blessing and a privilege that I will always hold 
in high regard. 
 
As we continue to transition, the Mayor has asked that I continue to be available on a contract basis.  
I also appreciate this opportunity as I have tried diligently to complete some projects and organize 
files over these past months.  Unfortunately, things are not totally completed as I would like.  This is 
a result of not only the transition with a new City Administrator, but also the  hiring of the Public 
Works Director and overall staff workload.    
 
City Attorney, Loren Smith developed a contract for consideration by the City Council.  I am 
providing the attached list of items that I propose needing to complete for the new City Administrator 
and Staff. 
 
Please let me know if you have any questions or concerns.  Again, my sincere thanks to 
each of you. 
 
Sincerely, 
Karen Glynn 
 

 

 

 

 

 

 

 

 

 



Karen H. Glynn 
Proposed Contract Items 
June 15, 2023 

 

BHV, Inc.  
 
With approval of the criteria and funding for amentities for the Public Works Building, I would proposed the 
following tasks: 
1. Develop a fundraising plan including shedule for implementation. 
2. Work with City Staff to disciminate communications to the Community including the City newsletter, website, 

and vlincs 
3. Working with the City’s web consultant to set up the website to take online donations. 
4. Work with the Finance Director to track, implement and provide correspondence regarding donations 
5. Work with the Pubic Works Director to implement purchase of items 
6. Work with the Staff on an Open House of the Public Works and Disaster Operations Facility, providing 

recognition of the donors in particular determine means of recognizing significant donors to the project. 
 
Assist Staff with setting meetings, agendas, minutes and other needs of the BHV, Inc. 

 
Fiscal Year 2024 Annual Budget Process 

 
Assist Staff in the review and process for the FY 2024 Annual Budget including requirements per Senate 
Bill 2.  Attend the Budget Meeting with Mayor Lord and with the City Council via zoom. 
 
Completion of Projects and Needed Documentation: 
 
1.  Bunker Hill Elementary School Project – Water Well No. 5 and Detention Reconciliation 
 
Complete Maintenance Agreement with SBISD for the landscaping around the water well.  Landscaping is on 
SBISD property; however, the City funded and will continue to maintain the landscaping nees to ensure the water 
well is properly screeened. 
 
Work with SBISD to reconcile and complete the project with contractor, Duratech.  The school continue to have a 
temporary certificate of occupancy pending exterior improvements on the ball field and landscaping.  Reconcile the 
detention project and seek reimbursement from any contingency funds not used on the project. 
 
2. New Home Construction at 11646 Memorial Drive 
 
The new home at 11646 Memorial Drive has a temporary  certificate of occupancy pending minor items on the 
exterior of the home and pending installation of required landscaping outside the masonry wall as approved through 
the variance process.  Staff has been working with the homeowner and has approved the landscaping plan.  The 
homeowner travels so this has taken longer than expected. 
 
3. SUP and Platting Projects 
 
Wood Lane/Powderhorn Joining Lot – working with City Attorney to complete all needed documents for easement 
abandonment and future development access. 
 
Memorial Drive Presbyterian Church – Pickle Ball Courts and Signage Follow Up 
 
Organizational Needs & Other Needs as Deemed Necessary 
 
Review my existing files and ensure all required documents are saved and in the ebook directory. 
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INDEPENDENT CONTRACTOR AGREEMENT 

 
THE STATE OF TEXAS  § 
COUNTY OF HARRIS  § 
 

AN AGREEMENT FOR PERSONAL SERVICES BY AND BETWEEN THE CITY OF 
BUNKER HILL VILLAGE, TEXAS AND KAREN GLYNN FOR CONTRACT SERVICES 
TO ASSIST THE CITY OF BUNKER HILL VILLAGE IN ITS TRANSITION TO A NEW 
CITY ADMINISTRATOR AND PUBLIC WORKS DIRECTOR AND OTHER 
ACTIVITIES. 
 
This Agreement is made and entered into on this 20th day of June, 2023 by and between the City 
of Bunker Hill Village, Texas, a municipal corporation (hereinafter “City”), and Karen Glynn, 
(hereinafter “Glynn”). 
  

SECTION 1. 
SCOPE OF SERVICES. 

 
Glynn agrees to provide consulting services to the City of Bunker Hill Village on an as requested 
basis to assist the City in its transition to a new City Administrator and Public Works Director, and 
other activities. 
 

SECTION 2. 
TERM OF AGREEMENT. 

 
The term of this Agreement shall be from date of execution of this Agreement as written above for 
a period of one year. 
 

SECTION 3. 
COMPENSATION. 

 
For satisfactory performance of the services described in Section 1, the City shall pay Glynn for 
professional/personal services in the amount of $135.00 per hour.  

 
SECTION 4. 

METHOD OF PAYMENT. 
 
Each month Glynn shall furnish to the City an invoice for services performed setting out the 
number of hours worked for compensation during the preceding month.  Each invoice shall also 
include a detailed record of the month’s actual reimbursable expenditures, if any.  
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SECTION 5. 
INDEPENDENT CONTRACTOR. 

 
It is understood and agreed that the Glynn, in the performance of the work and services agreed to 
be performed by Glynn, shall act as and be an independent contractor and not an agent or employee 
of the City; and as an independent contractor, the Glynn shall have no rights to retirement benefits 
or other benefits that accrue to the City’s employees, and Glynn hereby expressly waives any claim 
she may have to any such rights. 
 

SECTION 6. 
TERMINATION. 

 
A. Either Party shall have the right to terminate this Agreement, without cause, by giving not 

less than seven (7) days written notice of termination. 
 
C. The Mayor, with Council approval, is empowered to terminate this Agreement on behalf 

of the City. 
 
D. In the event of termination, the Glynn shall deliver to the City copies of all reports, 

documents, and other work performed by the Glynn under this Agreement, and upon 
receipt thereof, the City shall pay Glynn for services performed and reimbursable expenses 
incurred to the date of termination. 

 
SECTION 7. 

GOVERNING LAW. 
 

The City and the Glynn agree that the law governing this Agreement shall be that of the State of 
Texas. 
 

SECTION 8. 
COMPLIANCE WITH LAWS. 

 
Glynn shall comply with all applicable laws, ordinances, codes and regulations of the federal, state, 
and local governments. 
 

SECTION 9. 
CONFIDENTIAL INFORMATION. 

 
All data, documents, discussions or other information developed or received by or for the Glynn 
in performance of this Agreement are confidential and not to be disclosed to any person except as 
authorized by the City or as required by law. 
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SECTION 10. 
OWNERSHIP OF MATERIALS. 

 
All reports, documents, electronic equivalents or other materials developed or discovered by the 
Glynn or any other person engaged directly or indirectly by Glynn to perform the services required 
hereunder shall be and remain the property of the City without restriction or limitation upon their 
use. 
 

SECTION 11. 
CONFLICT OF INTEREST. 

 
Glynn shall avoid all conflict of interest or appearance of conflict of interest in performance of this 
Agreement.   
 
 

SECTION 12. 
NOTICES. 

 
All notices and other communications required or permitted under this agreement shall be in 
writing and shall be personally served or mailed, postage prepaid and return receipt requested, 
addressed to the respective parties as follows: 
 

To The City: 
The City of Bunker Hill Village  
Robert P. Lord, Mayor 
11977 Memorial Drive 
Houston, Texas 77024 
 
To Karen Glynn: 
Karen Glynn 
3522 Mesquite Drive  
Sugar Land, Texas 77479 
713-859-4654 
Email:  khglynn0211@gmail.com 

 
A notice shall be deemed effective on the date of personal delivery by hand or the date of receipt 
of facsimile transmission (with verification of receipt) or, if mailed, three (3) days after deposit in 
the mail. 
 

 
SECTION 13. 

NO THIRD-PARTY BENEFICIARIES. 
 
This Agreement is for the benefit of the named Parties hereto only, and no provision shall be 
interpreted to grant or convey to any person not a named Party to this contract any benefits or 
rights. 
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SECTION 14. 

VENUE. 
 

In the event that suit shall be brought by either party to this Agreement, the parties agree that venue 
shall be exclusively vested in the state courts of the County of Harris, or if federal jurisdiction is 
appropriate, exclusively in the United States District Court, Southern District of Texas, Galveston 
Division, Houston, Texas. 
 

SECTION 15. 
PRIOR AGREEMENTS AND AMENDMENTS. 

 
This Agreement represents the entire understanding of the parties as to those matters contained 
herein.  No prior oral or written understanding shall be of any force or effect with respect to those 
matters covered hereunder.  This Agreement may only be modified by a written amendment duly 
executed by the parties to this Agreement. 
 

SECTION 16. 
SEVERABILITY. 

 
If any term, covenant, condition or provision of this Agreement, or the application thereof to any 
person or circumstance, shall to any extent be held by a court of competent jurisdiction to be 
invalid, void or unenforceable, then the remainder of the terms, covenants, conditions or provisions 
of this Agreement, or the application thereof to any person or circumstance, shall remain in full 
force and effect and shall in no way be affected, impaired or invalidated thereby. 
 
WITNESS THE EXECUTION HEREOF on the day and year first hereinabove written. 
 
      CITY OF BUNKER HILL VILLAGE, TEXAS. 
 

 
 
By: _____________________________ 

Robert P. Lord, Mayor 
ATTEST: 
 
 
 
_______________________________ 
Gerardo Barrera, Acting City Secretary 

 
 
 

By: ______________________________ 
Karen Glynn 
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